
DEPARTMENT OF THE ARMY

UNIT, BN, BDE

FORT BLISS, TX  79916

UNIT OFFICE CODE                            




    DATE

MEMORANDUM FOR Staff Sergeant John D. Doe, 123-45-6789, (Unit address)

SUBJECT:  Disqualification of the Army Good Conduct Medal 

1.  You are disapproved for the award of the Army Good Conduct Medal for the period of Active Duty Service from (DATE) to (DATE) due to (AWOL, Article 15, Conviction by Court Martial, infractions of Army Values as noted on your counseling statements, etc).

2.  Your new eligibility period begins immediately after the end date listed in paragraph 1 of this memorandum.  The local record custodian will record this date in your Enlisted Record Brief.     

3.  A rebuttal in writing may be submitted no later than three working days for reconsideration of my decision.  Failure to submit a rebuttal within the allowed time will finalize this action as stated.

4.  This memorandum will be forwarded to your Official Military Personnel File for permanent filing in accordance with AR 600-8-22, paragraph 2-10.

5.  Point of Contact for this memorandum is the undersigned at (Phone DSN or COM) XXX-XXXX.

I.M.INCHARGE

CPT, AD

Commanding

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

___I have read and understand the unfavorable information   presented against me and elect not to make a statement.

___I have read and understand the unfavorable information presented against me and will submit my rebuttal by the established suspense date.

_____________                                                                     _________________________

Date






Signature of Soldier                            

_____Soldier was unavailable for signature/refused to sign (Cdr initials)               
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