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28d. SIGNATURE

NAME

RAMBO, John J.

27a. ORDERS ISSUING HQ

30. DATE

d. RECOMMEND: 

d. RECOMMEND: 

d. RECOMMEND: 

d.

26.

DOWNGRADE TO:

UPGRADE TO:

I certify that this individual is eligible for an award in accordance with

AR 600-8-22; and that the information contained in Part I is correct.

22a. SIGNATURE

INTERMEDIATE

AUTHORITY

23.

PART IV - RECOMMENDATIONS/APPROVAL/DISAPPROVAL

22.

22b. DATE

a. TO   

Commander

            2nd Battalion, 70th Armor

b. FROM   

Commander

        HHC, 2nd Battalion, 70th Armor

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

Christopher H. Engen

f. RANK

CPT

g. TITLE/POSITION

Company Commander

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

24.

a. TO   

Commander, 3rd Brigade, 1st Armor

Division, Fort Riley, KS 66442

b. FROM   

Commander, 2nd Battalion, 70th

Armor, Fort Riley, KS 66442

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

R. Bruce Haverty

f. RANK

LTC

g. TITLE/POSITION

Battalion Commander

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

25.

a. TO   

b. FROM   

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

f. RANK

g. TITLE/POSITION

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

RECOMMEND UPGRADE TO:

APPROVAL

AUTHORITY

a. TO   

Adjutant, 3d Brigade, 1st Armor

Division, Fort Riley, KS 66442

b. FROM   

Commander, 3d Brigade, 1st Armor

Division, Fort Riley, KS 66442

 c. DATE

 

 

APPROVED

DISAPPROVED

e. NAME

Albert Bryant, Jr.

f. RANK

COL

g. TITLE/POSITION

Brigade Commander

h. SIGNATURE

i. COMMENTS   

PART V - ORDERS DATA

27b. PERMANENT ORDER NO.

28a. NAME OF ORDERS APPROVAL AUTHORITY

28b. RANK

28c. TITLE/POSITION

29. APPROVED AWARD

31. DISTRIBUTION
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	DEPARTMENT OF THE ARMY

HEADQUARTERS AND HEADQUARTERS COMPANY

 2ND BATTALION, 70TH ARMOR

3RD BRIGADE, 1ST ARMOR DIVISION

FORT RILEY, KANSAS  66442-5200
REPLY TO

ATTENTION OF
	



AFZN-BB-DH







   
           08 March 1999

MEMORANDUM FOR All Personnel Assigned to HHC, 2nd Battalion, 70th Armor

SUBJECT:  Awards Standard Operating Procedures

References:

a.  AR 600-8-22, Military Awards, FEB 95 

b.  Fort Riley Administrative policy letter 1-4 

1.  PURPOSE.  This command is dedicated to ensuring that all soldiers, noncommissioned officers, and officers who distinguish themselves through exceptional achievement or service, special skills or qualification, or acts of heroism or valor receive the appropriate tangible recognition through an effective awards program.  Every member within HHC must adhere to and enforce the guidelines established below to ensure timely, appropriate recognition for deserving personnel.

2.  PROCEDURES.  All award recommendations will be prepared in accordance with the examples in this SOP, and forwarded to the Company Commander through the First Sergeant for recommendation and signature.  Recommendations with clerical errors or those without substantial justification will be immediately returned to the submitting section or platoon for correction.  No award recommendation will normally remain in the HHC command group longer than 48 hours.  Recommendations will either be returned for correction, or approved and submitted to the battalion awards clerk for further processing.  All awards must be submitted prior to the desired date of presentation in accordance with the following timeline:

Battalion Coin


1 week prior

Battalion Certificate

2 weeks prior

Driver Badge


30 days prior

Army Achievement Medal
30 days prior

Army Commendation Medal
60 days prior

Meritorious Service Medal
90 days prior

Leaders failing to submit awards prior to the required submission deadlined will be counseled in writing by the Company Commander for their failure to take care of their subordinates (See Appendix A).  All individuals deserving a service award will be recognized with the appropriate award prior to their PCS or ETS departure.  Those individuals who are not being recommended for a PCS or ETS service award will be counseled in writing why they are not being recommended for an award.  Reasons for not recommending an ETS or PCS award may include adverse administrative separation under chapter proceedings, a history of marginal or poor performance, or a history of nonjudicial punishment.

3.  Further questions may be directed to the undersigned.

Enclosures





NAME
   Appendix A – Commander Counseling

CPT, AR

   Appendix B – BN Coin Recommendation

Commanding

   Appendix C – BN Certificate of Achievement

   Appendix D – Army Achievement Medal

   Appendix E – Army Commendation Medal

   Appendix F – Meritorious Service Medal
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APPENDIX B TO HHC AWARDS SOP – RECOMMENDATION FOR BN COIN
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           08 March 1999

MEMORANDUM THRU Commander, HHC, 2nd Battalion, 70th Armor

FOR Commander, 2nd Battalion, 70th Armor

SUBJECT:  Recommendation for Battalion Coin

1.  Recommend that SPC John Q. Frequency, 123-45-6789, be awarded a battalion coin for his outstanding support as a communications mechanic during our recent Level I gunnery.  SPC Frequency displayed exemplary dedication to duty, technical expertise, and enthusiasm throughout the rotation.  He worked tirelessly to ensure that range operations were not interrupted by loss of communications.  He personnally tested the radios on every tank before they went onto the range. 

2.  POC this action is the undersigned at 239-1234.








NAME







1LT, SC








Battalion Signal Officer

AFZN-BB-DH







   
           08 March 1999

MEMORANDUM THRU Commander, HHC, 2nd Battalion, 70th Armor

FOR Commander, 2nd Battalion, 70th Armor

SUBJECT:  Recommendation for Battalion Certificate of Achievement

1.  Recommend that PFC John P. Wrench, 123-45-6789, be awarded a battalion certificate of achievement for his outstanding support as a tank turret mechanic during our recent Level I gunnery.  PFC Wrench displayed exemplary dedication to duty, technical expertise, and enthusiasm throughout the rotation.  He worked tirelessly to ensure that all tanks were fully  mission capable.  His efforts played a key role in E Company maintaining the highest operational readiness rate during gunnery.

2.  I propose the following citation;

For outstanding achievement as a tank turret mechanic during the Battalion’s Level I tank gunnery.  Your exemplary dedication to duty and technical expertise contributed significantly to E Company’s maintenance success.  This outstanding performance reflects great credit upon you, the Thunderbolts, and the United States Army.

2.  POC this action is the undersigned at 239-1234.








NAME







SFC, USA








Maintenance Team Chief

[image: image2.wmf]AUTHORITY: 5 USC 301, 10 USC 3012(G).  PRINCIPAL PURPOSE:  To record counseling data pertaining to service members.

ROUTINE USES:  Prerequisite counseling under paragraphs 5-8, 5-13, chapters 11, 13 or section III, chapter 14, AR 635-200.  May also be used to document

failures of rehabilitation efforts in administrative discharge proceedings.

DISCLOSURE:  Disclosure is voluntary, but failure to provide the information may result in recording of a negative counseling session indicative

of the subordinate's lack of a desire to solve his or her problems.

                    DISPOSITION INSTRUCTIONS

This form will be destroyed upon: reassignment (other than rehabilitative

transfers), separation at ETS, or upon retirement.

GENERAL COUNSELING FORM

For use of this form, see AR 635-200; the proponent agency is MILPERCEN 

DATA REQUIRED BY THE PRIVACY ACT OF 1974  

DA FORM 4856  JUN 85

USAPPC V1.10

PART I - BASIC DATA

7. TRAINING SCORES

MED

LOW

PART II - OBSERVATIONS

EDITION OF JUL 84 IS OBSOLETE.

FOR TRAINING UNITS ONLY

 HIGH

1.  NAME 

(last, first, MI) 

   

2. SOCIAL SECURITY NO.

3. GRADE

4. SEX

5.  UNIT  

HHC, 2nd Battalion, 70th Armor

Fort Riley, KS 66442

6. WEEK OF TRAINING

8.  DATE AND CIRCUMSTANCES  

DATE:________  Supervisor failed to ensure that a member of his section was properly recognized for his service by submitting a

recommendation for award IAW established timelines.

9.  DATE AND SUMMARY OF COUNSELING  

DATE:_________ As per my established guidance, every soldier in this command who has performed satisfactorily during his tenure will be

appropriately recognized for his service to the company and battalion with an appropriate PCS or ETS award. This award will be presented

in a unit formation before the soldier leaves. Soldiers who have not performed satisfactorily and are not deserving of an award will be

counseled in writing as to why they are not being recommended for an award.  By not submitting your recommendation for award in

accordance with the processing timelines established, you have jeopardized this guidance and demonstrated a lack of planning and concern

for the welfare of your troops.  Every soldier deserves to be recognized for his efforts, and failing to do so erodes at the both the soldier's

and unit's morale.  A leader should always put the needs of his subordinates before his own, and ensuring a soldier's award is processed in a

timely fashion must always be a priority when planning your administrative requirements.  Because your soldier's award was submitted late,

you will closely monitor its progress through the awards processing channels to ensure it does not become delayed.  You will also coordinate

with the First Sergeant to have the award presented at a unit formation prior to the soldier's departure.  If this is not possible, you will

personnally mail the award via certified mail to ensure its receipt.


[image: image3.wmf]RECOMMENDATION FOR AWARD

  

For use of this form, see AR 600-8-22; the proponent agency is ODCSPER

  

For outstanding achievement as a mortar squad leader and company safety representative during the

Installation Maintenance Award inspection.  Your efforts in maintenance and safety contributed significantly

to the company's readiness and success.  This superior performance is in keeping with the finest traditions of

military service and reflects distinct credit upon you, the Hellhounds, the Thunderbolt Battalion, and the

United States Army.

12a. INDICATE ACH, SVC, PCS, ETS, OR RET

ACH

ACHIEVEMENT #4 

21. PROPOSED CITATION

19. SIGNATURE

13. POSTHUMOUS

NO

YES

For valor/heroism/wartime and all awards higher than MSM, refer to special instructions in Chapter 3, AR 600-8-22.

1. TO

Commander, 2nd Battalion, 70th Armor

 Fort Riley, KS 66442

2. FROM

Commander, HHC, 2nd BN 70th Armor

 Fort Riley, KS 66442

3. DATE

01 MAR 99

4. NAME

RAMBO, John J.

5. RANK

SGT

6. SSN

122-45-6789

7. ORGANIZATION

HHC, 2nd Battalion, 70th Armor

Fort Riley, KS 66442

8. PREVIOUS AWARDS

ARCOM, AAM-2OLC

9. BRANCH OF SERVICE

ARMY

10. RECOMMENDED AWARD

    

AAM

11. PERIOD OF AWARD

a. FROM

23 FEB 99

b. TO

25 FEB 99

12. REASON FOR AWARD  

12b. INTERIM AWARD

 

YES

NO

IF YES, STATE AWARD GIVEN

 

PART II - RECOMMENDER DATA

14. NAME

STRYKER, John M.

15. ADDRESS

HHC, 2nd Battalion, 70th Armor

Fort Riley, KS 66442

16. TITLE/POSITION

Platoon Sergeant

17. RANK

SFC

18. RELATIONSHIP TO AWARDEE

Supervisor

  PART III - JUSTIFICATION AND CITATION DATA  

(Use specific bullet examples of meritorious acts or service)

  

20. ACHIEVEMENTS

ACHIEVEMENT #1 

Achieved a perfect rating of 100% for his M1064 mortar gun track with no faults found during the battalion's inspection for the Installation

Maintenance Award. He also assisted two other crews prepare their tracks for the inspection.

ACHIEVEMENT #2 

Vastly improved the organization of the company's  safety program as the safety NCO, improving the SOP, record keeping system, and

ensuring strict adherence to all installation safety requirments.  As a result of his dedication and effort, the company achieved a Commendable

rating in the area of safety during the Installation Maintenance Award inspection.

ACHIEVEMENT #3 

DA FORM 638, NOV 94

REPLACES DA FORM 638-1.

PREVIOUS EDITIONS OF DA FORM 638 ARE OBSOLETE.

USAPPC V6.00

PART I - SOLDIER DATA

3OLC
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28d. SIGNATURE

NAME

RAMBO, John J.

27a. ORDERS ISSUING HQ

30. DATE

d. RECOMMEND: 

d. RECOMMEND: 

d. RECOMMEND: 

d.

26.

DOWNGRADE TO:

UPGRADE TO:

I certify that this individual is eligible for an award in accordance with

AR 600-8-22; and that the information contained in Part I is correct.

22a. SIGNATURE

INTERMEDIATE

AUTHORITY

23.

PART IV - RECOMMENDATIONS/APPROVAL/DISAPPROVAL

22.

22b. DATE

a. TO   

Commander

            2nd Battalion, 70th Armor

b. FROM   

Commander

        HHC, 2nd Battalion, 70th Armor

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

Christopher H. Engen

f. RANK

CPT

g. TITLE/POSITION

Company Commander

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

24.

a. TO   

b. FROM   

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

f. RANK

g. TITLE/POSITION

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

25.

a. TO   

b. FROM   

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

f. RANK

g. TITLE/POSITION

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

RECOMMEND UPGRADE TO:

APPROVAL

AUTHORITY

a. TO   

Adjutant

           2nd Battalion, 70th Armor

b. FROM   

Commander

                 2nd Battalion, 70th Armor

 c. DATE

 

 

APPROVED

DISAPPROVED

e. NAME

R. Bruce Haverty

f. RANK

LTC

g. TITLE/POSITION

Battalion Commander

h. SIGNATURE

i. COMMENTS   

PART V - ORDERS DATA

27b. PERMANENT ORDER NO.

28a. NAME OF ORDERS APPROVAL AUTHORITY

28b. RANK

28c. TITLE/POSITION

29. APPROVED AWARD

31. DISTRIBUTION

REVERSE, DA FORM 638, NOV 94

USAPPC V6.00
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For use of this form, see AR 600-8-22; the proponent agency is ODCSPER

  

For meritorious service as a shop foreman and M1A1 tank mechanic.  Your unparalleled devotion to duty and

selfless service contributed significantly to the success of your maintenance team and both HHC and B

Company during garrison, gunnery, and at the National Training Center.  This outstanding performance is in

keeping with the finest traditions of military service and reflects distinct credit upon you, the Hellhounds, the

Thunderbolt Battalion, and the United States Army.

12a. INDICATE ACH, SVC, PCS, ETS, OR RET

PCS

ACHIEVEMENT #4 

Consistently excelled in all areas of soldiering and leadership, maintaining expert ratings with the M-16 and consistently scoring above 280 on

the APFT.  He coached two of his soldiers to earn mechanic of the quarter, and one to earn battalion soldier of the quarter.

21. PROPOSED CITATION

19. SIGNATURE

13. POSTHUMOUS

NO

YES

For valor/heroism/wartime and all awards higher than MSM, refer to special instructions in Chapter 3, AR 600-8-22.

1. TO

Commander, 3rd Brigade, 1st Armor Division

 Fort Riley, KS 66442

2. FROM

Commander, HHC, 2nd BN 70th Armor

 Fort Riley, KS 66442

3. DATE

01 MAR 99

4. NAME

RAMBO, John J.

5. RANK

SGT

6. SSN

122-45-6789

7. ORGANIZATION

HHC, 2nd Battalion, 70th Armor

Fort Riley, KS 66442

8. PREVIOUS AWARDS

ARCOM, AAM-2OLC

9. BRANCH OF SERVICE

ARMY

10. RECOMMENDED AWARD

    

ARCOM

11. PERIOD OF AWARD

a. FROM

23 FEB 96

b. TO

25 FEB 99

12. REASON FOR AWARD  

12b. INTERIM AWARD

 

YES

NO

IF YES, STATE AWARD GIVEN

 

PART II - RECOMMENDER DATA

14. NAME

STRYKER, John M.

15. ADDRESS

HHC, 2nd Battalion, 70th Armor

Fort Riley, KS 66442

16. TITLE/POSITION

Platoon Sergeant

17. RANK

SFC

18. RELATIONSHIP TO AWARDEE

Supervisor

  PART III - JUSTIFICATION AND CITATION DATA  

(Use specific bullet examples of meritorious acts or service)

  

20. ACHIEVEMENTS

ACHIEVEMENT #1 

Displayed exceptional technical knowledge and ability, resulting in him earning battalion NCO of the quarter for 3rd quarter, FY 98.  Because

of his drive, determination, and maturity, he was chosen over his peers to serve as a maintenance team shop foreman, a position normally

reserved for a staff sergeant.  Setting the example for other NCOs in the company, he earned his spurs during the battalion spur ride program.

ACHIEVEMENT #2 

Vastly improved the organization of his maintenance team's key control program and the accountability of tools and equipment. As a result of

his dedication and effort, the company he achieved a Commendable rating for key control  during the October '98 battalion command

inspection.

ACHIEVEMENT #3 

During NTC Rotation 99-04, his efforts played a key role in B Company being first in the battalion to complete tank turn in.  His efforts and

troubleshooting expertise also resulted in B team being the first among the maintenance teams to turn in their vehicles.  He was recognized

during the battalion CSS AAR for his efforts in maintaining combat power and returning tanks to the battle.

DA FORM 638, NOV 94

REPLACES DA FORM 638-1.

PREVIOUS EDITIONS OF DA FORM 638 ARE OBSOLETE.

USAPPC V6.00

PART I - SOLDIER DATA

1OLC
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28d. SIGNATURE

NAME

RAMBO, John J.

27a. ORDERS ISSUING HQ

30. DATE

d. RECOMMEND: 

d. RECOMMEND: 

d. RECOMMEND: 

d.

26.

DOWNGRADE TO:

UPGRADE TO:

I certify that this individual is eligible for an award in accordance with

AR 600-8-22; and that the information contained in Part I is correct.

22a. SIGNATURE

INTERMEDIATE

AUTHORITY

23.

PART IV - RECOMMENDATIONS/APPROVAL/DISAPPROVAL

22.

22b. DATE

a. TO   

Commander

            2nd Battalion, 70th Armor

b. FROM   

Commander

        HHC, 2nd Battalion, 70th Armor

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

Christopher H. Engen

f. RANK

CPT

g. TITLE/POSITION

Company Commander

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

24.

a. TO   

Commander, 3rd Brigade, 1st Armor

Division, Fort Riley, KS 66442

b. FROM   

Commander, 2nd Battalion, 70th

Armor, Fort Riley, KS 66442

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

R. Bruce Haverty

f. RANK

LTC

g. TITLE/POSITION

Battalion Commander

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

25.

a. TO   

b. FROM   

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

f. RANK

g. TITLE/POSITION

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

RECOMMEND UPGRADE TO:

APPROVAL

AUTHORITY

a. TO   

Adjutant, 3d Brigade, 1st Armor

Division, Fort Riley, KS 66442

b. FROM   

Commander, 3d Brigade, 1st Armor

Division, Fort Riley, KS 66442

 c. DATE

 

 

APPROVED

DISAPPROVED

e. NAME

Albert Bryant, Jr.

f. RANK

COL

g. TITLE/POSITION

Brigade Commander

h. SIGNATURE

i. COMMENTS   

PART V - ORDERS DATA

27b. PERMANENT ORDER NO.

28a. NAME OF ORDERS APPROVAL AUTHORITY

28b. RANK

28c. TITLE/POSITION

29. APPROVED AWARD

31. DISTRIBUTION

REVERSE, DA FORM 638, NOV 94

USAPPC V6.00
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For use of this form, see AR 600-8-22; the proponent agency is ODCSPER

  

For meritorious service as a Maintenance Team Chief supporting C Company, 2nd Battalion, 70th Armor. 

Your unparalleled expertise, exemplary devotion to duty, and superior mentorship contributed immeasurably

to the unit's readiness and developed dozens of leaders and soldiers.  This outstanding performance is in

keeping with the finest traditions of military service and reflects distinct credit upon you, the Bulldog Brigade,

Fort Riley, and the United States Army.

12a. INDICATE ACH, SVC, PCS, ETS, OR RET

PCS

ACHIEVEMENT #4 

Displayed high ideals of teamwork and selfless service, assisting and mentoring other maintenance personnel in the battalion.  He  developed a

15 task METL for a company maintenance section that was adopted as the battalion standard ('93).  Exhibiting outstanding managerial skills,

he assisted in improving PLL operations in two other companies, saving over $47,000 in Class IX repair parts recoverable funds ('93). 

Known for his uncanny troubleshooting skills, he was often consulted by other maintenance teams for assistance.

21. PROPOSED CITATION

19. SIGNATURE

13. POSTHUMOUS

NO

YES

For valor/heroism/wartime and all awards higher than MSM, refer to special instructions in Chapter 3, AR 600-8-22.

1. TO

Commanding General

Fort Riley, KS 66442

2. FROM

Commander, HHC, 2nd BN, 70th AR

Fort Riley, KS 66442

3. DATE

4 FEB 99

4. NAME

WRENCH, Fred A.

5. RANK

SFC

6. SSN

123-45-6789

7. ORGANIZATION

HHC, 2nd Battalion, 70th Armor

Fort Riley, KS 66442

8. PREVIOUS AWARDS

AAM-4OLC, ARCOM-2OLC

9. BRANCH OF SERVICE

ARMY      Maintenance Team Chief/30 MAY 99

10. RECOMMENDED AWARD

    

MSM

11. PERIOD OF AWARD

a. FROM

08 DEC 91

b. TO

01 JUN 99

12. REASON FOR AWARD  

12b. INTERIM AWARD

 

YES

NO

IF YES, STATE AWARD GIVEN

 

PART II - RECOMMENDER DATA

14. NAME

Christopher H. Engen

15. ADDRESS

HHC, 2nd Battalion, 70th Armor

Fort Riley, KS 66442

16. TITLE/POSITION

Company Commander

17. RANK

CPT

18. RELATIONSHIP TO AWARDEE

Company Commander

  PART III - JUSTIFICATION AND CITATION DATA  

(Use specific bullet examples of meritorious acts or service)

  

20. ACHIEVEMENTS

ACHIEVEMENT #1 

Provided exemplary leadership and superior maintenance support during dozens of major field exercises including 12 tank gunneries, 2

REFORGER exercises, 3 NTC rotations, and Peacekeeper exercises '95 and '97.  His unparalleled maintenance expertise and commitment to

excellence resulted in C Company achieving high company during 5 of the gunneries, being first in the battalion to complete M1A1 turn-in

during all 3 NTC rotations, and sustaining the highest operational readiness rate in the battalion over six years.

ACHIEVEMENT #2 

Consistently distinguished himself as a technically and tactically gifted leader, graduating on the Commandant's List for both BNCOC (AUG

'92) and ANCOC (MAR '96).  Also won the Commandant's Inspection Award while attending BNCOC.  During two consecutive NTC

rotations he was commended by observer/controllers for outstanding combat service support operations.  The senior CSS observer/controller

during rotation 96-11 lauded his efforts as "the best company maintenance operations he had seen."

ACHIEVEMENT #3 

Maintained the highest levels of readiness in all administrative areas.  Achieved commendable ratings during the 1992 Command Readiness

Inspection for all maintenance management and personnel areas.  During the NOV '96 Brigade Command Inspection he achieved a

commendable rating for key control.  Throughout his six and one half year tenure, he maintained a 100% AOAP compliance rate for all

vehicles assigned to the company and maintenance section.

DA FORM 638, NOV 94

REPLACES DA FORM 638-1.

PREVIOUS EDITIONS OF DA FORM 638 ARE OBSOLETE.

USAPPC V6.00

PART I - SOLDIER DATA
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28d. SIGNATURE

NAME

WRENCH, Fred A.

27a. ORDERS ISSUING HQ

30. DATE

d. RECOMMEND: 

d. RECOMMEND: 

d. RECOMMEND: 

d.

26.

DOWNGRADE TO:

UPGRADE TO:

I certify that this individual is eligible for an award in accordance with

AR 600-8-22; and that the information contained in Part I is correct.

22a. SIGNATURE

INTERMEDIATE

AUTHORITY

23.

PART IV - RECOMMENDATIONS/APPROVAL/DISAPPROVAL

22.

22b. DATE

a. TO   

Commander, 2nd Battalion, 70th

Armor, Fort Riley, KS 66442

b. FROM   

Commander, HHC, 2nd Battalion,

70th Armor, Fort Riley, KS 66442

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

Christopher H. Engen

f. RANK

CPT

g. TITLE/POSITION

Company Commander

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

24.

a. TO   

Commander, 3d Brigade, 1st Armor

Division, Fort Riley, KS 66442

b. FROM   

Commander, 2nd Battalion, 70th

Armor, Fort Riley, KS 66442

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

R. Bruce Haverty

f. RANK

LTC

g. TITLE/POSITION

Battalion Commander

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

25.

a. TO   

Commanding General

            Fort Riley, KS 66442

b. FROM   

Commander, 3d Brigade, 1st Armor

Division, Fort Riley, KS 66442

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

Albert Bryant, Jr.

f. RANK

COL

g. TITLE/POSITION

Brigade Commander

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

RECOMMEND UPGRADE TO:

APPROVAL

AUTHORITY

a. TO   

b. FROM   

 c. DATE

 

 

APPROVED

DISAPPROVED

e. NAME

f. RANK

g. TITLE/POSITION

h. SIGNATURE

i. COMMENTS   

PART V - ORDERS DATA

27b. PERMANENT ORDER NO.

28a. NAME OF ORDERS APPROVAL AUTHORITY

28b. RANK

28c. TITLE/POSITION

29. APPROVED AWARD

31. DISTRIBUTION

REVERSE, DA FORM 638, NOV 94
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[image: image9.wmf]RECOMMENDATION FOR AWARD

  

For use of this form, see AR 600-8-22; the proponent agency is ODCSPER

  

For meritorious service as a shop foreman and M1A1 tank mechanic.  Your unparalleled devotion to duty and

selfless service contributed significantly to the success of your maintenance team and both HHC and B

Company during garrison, gunnery, and at the National Training Center.  This outstanding performance is in

keeping with the finest traditions of military service and reflects distinct credit upon you, the Hellhounds, the

Thunderbolt Battalion, and the United States Army.

12a. INDICATE ACH, SVC, PCS, ETS, OR RET

PCS

ACHIEVEMENT #4 

Consistently excelled in all areas of soldiering and leadership, maintaining expert ratings with the M-16 and consistently scoring above 280 on

the APFT.  He coached two of his soldiers to earn mechanic of the quarter, and one to earn battalion soldier of the quarter.

21. PROPOSED CITATION

19. SIGNATURE

13. POSTHUMOUS

NO

YES

For valor/heroism/wartime and all awards higher than MSM, refer to special instructions in Chapter 3, AR 600-8-22.

1. TO

Commander, 3rd Brigade, 1st Armor Division

 Fort Riley, KS 66442

2. FROM

Commander, HHC, 2nd BN 70th Armor

 Fort Riley, KS 66442

3. DATE

01 MAR 99

4. NAME

RAMBO, John J.

5. RANK

SGT

6. SSN

122-45-6789

7. ORGANIZATION

HHC, 2nd Battalion, 70th Armor

Fort Riley, KS 66442

8. PREVIOUS AWARDS

ARCOM, AAM-2OLC

9. BRANCH OF SERVICE

ARMY

10. RECOMMENDED AWARD

    

ARCOM

11. PERIOD OF AWARD

a. FROM

23 FEB 96

b. TO

25 FEB 99

12. REASON FOR AWARD  

12b. INTERIM AWARD

 

YES

NO

IF YES, STATE AWARD GIVEN

 

PART II - RECOMMENDER DATA

14. NAME

STRYKER, John M.

15. ADDRESS

HHC, 2nd Battalion, 70th Armor

Fort Riley, KS 66442

16. TITLE/POSITION

Platoon Sergeant

17. RANK

SFC

18. RELATIONSHIP TO AWARDEE

Supervisor

  PART III - JUSTIFICATION AND CITATION DATA  

(Use specific bullet examples of meritorious acts or service)

  

20. ACHIEVEMENTS

ACHIEVEMENT #1 

Displayed exceptional technical knowledge and ability, resulting in him earning battalion NCO of the quarter for 3rd quarter, FY 98.  Because

of his drive, determination, and maturity, he was chosen over his peers to serve as a maintenance team shop foreman, a position normally

reserved for a staff sergeant.  Setting the example for other NCOs in the company, he earned his spurs during the battalion spur ride program.

ACHIEVEMENT #2 

Vastly improved the organization of his maintenance team's key control program and the accountability of tools and equipment. As a result of

his dedication and effort, the company he achieved a Commendable rating for key control  during the October '98 battalion command

inspection.

ACHIEVEMENT #3 

During NTC Rotation 99-04, his efforts played a key role in B Company being first in the battalion to complete tank turn in.  His efforts and

troubleshooting expertise also resulted in B team being the first among the maintenance teams to turn in their vehicles.  He was recognized

during the battalion CSS AAR for his efforts in maintaining combat power and returning tanks to the battle.
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For use of this form, see AR 600-8-22; the proponent agency is ODCSPER

  

For meritorious service as a Maintenance Team Chief supporting C Company, 2nd Battalion, 70th Armor. 

Your unparalleled expertise, exemplary devotion to duty, and superior mentorship contributed immeasurably

to the unit's readiness and developed dozens of leaders and soldiers.  This outstanding performance is in

keeping with the finest traditions of military service and reflects distinct credit upon you, the Bulldog Brigade,

Fort Riley, and the United States Army.

12a. INDICATE ACH, SVC, PCS, ETS, OR RET

PCS

ACHIEVEMENT #4 

Displayed high ideals of teamwork and selfless service, assisting and mentoring other maintenance personnel in the battalion.  He  developed a

15 task METL for a company maintenance section that was adopted as the battalion standard ('93).  Exhibiting outstanding managerial skills,

he assisted in improving PLL operations in two other companies, saving over $47,000 in Class IX repair parts recoverable funds ('93). 

Known for his uncanny troubleshooting skills, he was often consulted by other maintenance teams for assistance.

21. PROPOSED CITATION

19. SIGNATURE

13. POSTHUMOUS

NO

YES

For valor/heroism/wartime and all awards higher than MSM, refer to special instructions in Chapter 3, AR 600-8-22.

1. TO

Commanding General

Fort Riley, KS 66442

2. FROM

Commander, HHC, 2nd BN, 70th AR

Fort Riley, KS 66442

3. DATE

4 FEB 99

4. NAME

WRENCH, Fred A.

5. RANK

SFC

6. SSN

123-45-6789

7. ORGANIZATION

HHC, 2nd Battalion, 70th Armor

Fort Riley, KS 66442

8. PREVIOUS AWARDS

AAM-4OLC, ARCOM-2OLC

9. BRANCH OF SERVICE

ARMY      Maintenance Team Chief/30 MAY 99

10. RECOMMENDED AWARD

    

MSM

11. PERIOD OF AWARD

a. FROM

08 DEC 91

b. TO

01 JUN 99

12. REASON FOR AWARD  

12b. INTERIM AWARD

 

YES

NO

IF YES, STATE AWARD GIVEN

 

PART II - RECOMMENDER DATA

14. NAME

Christopher H. Engen

15. ADDRESS

HHC, 2nd Battalion, 70th Armor

Fort Riley, KS 66442

16. TITLE/POSITION

Company Commander

17. RANK

CPT

18. RELATIONSHIP TO AWARDEE

Company Commander

  PART III - JUSTIFICATION AND CITATION DATA  

(Use specific bullet examples of meritorious acts or service)

  

20. ACHIEVEMENTS

ACHIEVEMENT #1 

Provided exemplary leadership and superior maintenance support during dozens of major field exercises including 12 tank gunneries, 2

REFORGER exercises, 3 NTC rotations, and Peacekeeper exercises '95 and '97.  His unparalleled maintenance expertise and commitment to

excellence resulted in C Company achieving high company during 5 of the gunneries, being first in the battalion to complete M1A1 turn-in

during all 3 NTC rotations, and sustaining the highest operational readiness rate in the battalion over six years.

ACHIEVEMENT #2 

Consistently distinguished himself as a technically and tactically gifted leader, graduating on the Commandant's List for both BNCOC (AUG

'92) and ANCOC (MAR '96).  Also won the Commandant's Inspection Award while attending BNCOC.  During two consecutive NTC

rotations he was commended by observer/controllers for outstanding combat service support operations.  The senior CSS observer/controller

during rotation 96-11 lauded his efforts as "the best company maintenance operations he had seen."

ACHIEVEMENT #3 

Maintained the highest levels of readiness in all administrative areas.  Achieved commendable ratings during the 1992 Command Readiness

Inspection for all maintenance management and personnel areas.  During the NOV '96 Brigade Command Inspection he achieved a

commendable rating for key control.  Throughout his six and one half year tenure, he maintained a 100% AOAP compliance rate for all

vehicles assigned to the company and maintenance section.
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For use of this form, see AR 600-8-22; the proponent agency is ODCSPER

  

For outstanding achievement as a mortar squad leader and company safety representative during the

Installation Maintenance Award inspection.  Your efforts in maintenance and safety contributed significantly

to the company's readiness and success.  This superior performance is in keeping with the finest traditions of

military service and reflects distinct credit upon you, the Hellhounds, the Thunderbolt Battalion, and the

United States Army.

12a. INDICATE ACH, SVC, PCS, ETS, OR RET

ACH

ACHIEVEMENT #4 

21. PROPOSED CITATION

19. SIGNATURE

13. POSTHUMOUS

NO

YES

For valor/heroism/wartime and all awards higher than MSM, refer to special instructions in Chapter 3, AR 600-8-22.

1. TO

Commander, 2nd Battalion, 70th Armor

 Fort Riley, KS 66442

2. FROM

Commander, HHC, 2nd BN 70th Armor

 Fort Riley, KS 66442

3. DATE

01 MAR 99

4. NAME

RAMBO, John J.

5. RANK

SGT

6. SSN

122-45-6789

7. ORGANIZATION

HHC, 2nd Battalion, 70th Armor

Fort Riley, KS 66442

8. PREVIOUS AWARDS

ARCOM, AAM-2OLC

9. BRANCH OF SERVICE

ARMY

10. RECOMMENDED AWARD

    

AAM

11. PERIOD OF AWARD

a. FROM

23 FEB 99

b. TO

25 FEB 99

12. REASON FOR AWARD  

12b. INTERIM AWARD

 

YES

NO

IF YES, STATE AWARD GIVEN

 

PART II - RECOMMENDER DATA

14. NAME

STRYKER, John M.

15. ADDRESS

HHC, 2nd Battalion, 70th Armor

Fort Riley, KS 66442

16. TITLE/POSITION

Platoon Sergeant

17. RANK

SFC

18. RELATIONSHIP TO AWARDEE

Supervisor

  PART III - JUSTIFICATION AND CITATION DATA  

(Use specific bullet examples of meritorious acts or service)

  

20. ACHIEVEMENTS

ACHIEVEMENT #1 

Achieved a perfect rating of 100% for his M1064 mortar gun track with no faults found during the battalion's inspection for the Installation

Maintenance Award. He also assisted two other crews prepare their tracks for the inspection.

ACHIEVEMENT #2 

Vastly improved the organization of the company's  safety program as the safety NCO, improving the SOP, record keeping system, and

ensuring strict adherence to all installation safety requirments.  As a result of his dedication and effort, the company achieved a Commendable

rating in the area of safety during the Installation Maintenance Award inspection.

ACHIEVEMENT #3 

DA FORM 638, NOV 94
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123-45-6789

28d. SIGNATURE

NAME

WRENCH, Fred A.

27a. ORDERS ISSUING HQ

30. DATE

d. RECOMMEND: 

d. RECOMMEND: 

d. RECOMMEND: 

d.

26.

DOWNGRADE TO:

UPGRADE TO:

I certify that this individual is eligible for an award in accordance with

AR 600-8-22; and that the information contained in Part I is correct.

22a. SIGNATURE

INTERMEDIATE

AUTHORITY

23.

PART IV - RECOMMENDATIONS/APPROVAL/DISAPPROVAL

22.

22b. DATE

a. TO   

Commander, 2nd Battalion, 70th

Armor, Fort Riley, KS 66442

b. FROM   

Commander, HHC, 2nd Battalion,

70th Armor, Fort Riley, KS 66442

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

Christopher H. Engen

f. RANK

CPT

g. TITLE/POSITION

Company Commander

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

24.

a. TO   

Commander, 3d Brigade, 1st Armor

Division, Fort Riley, KS 66442

b. FROM   

Commander, 2nd Battalion, 70th

Armor, Fort Riley, KS 66442

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

R. Bruce Haverty

f. RANK

LTC

g. TITLE/POSITION

Battalion Commander

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

25.

a. TO   

Commanding General

            Fort Riley, KS 66442

b. FROM   

Commander, 3d Brigade, 1st Armor

Division, Fort Riley, KS 66442

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

Albert Bryant, Jr.

f. RANK

COL

g. TITLE/POSITION

Brigade Commander

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

RECOMMEND UPGRADE TO:

APPROVAL

AUTHORITY

a. TO   

b. FROM   

 c. DATE

 

 

APPROVED

DISAPPROVED

e. NAME

f. RANK

g. TITLE/POSITION

h. SIGNATURE

i. COMMENTS   

PART V - ORDERS DATA

27b. PERMANENT ORDER NO.

28a. NAME OF ORDERS APPROVAL AUTHORITY

28b. RANK

28c. TITLE/POSITION

29. APPROVED AWARD

31. DISTRIBUTION

REVERSE, DA FORM 638, NOV 94

USAPPC V6.00


[image: image13.wmf]AUTHORITY: 5 USC 301, 10 USC 3012(G).  PRINCIPAL PURPOSE:  To record counseling data pertaining to service members.

ROUTINE USES:  Prerequisite counseling under paragraphs 5-8, 5-13, chapters 11, 13 or section III, chapter 14, AR 635-200.  May also be used to document

failures of rehabilitation efforts in administrative discharge proceedings.

DISCLOSURE:  Disclosure is voluntary, but failure to provide the information may result in recording of a negative counseling session indicative

of the subordinate's lack of a desire to solve his or her problems.

                    DISPOSITION INSTRUCTIONS

This form will be destroyed upon: reassignment (other than rehabilitative

transfers), separation at ETS, or upon retirement.

GENERAL COUNSELING FORM

For use of this form, see AR 635-200; the proponent agency is MILPERCEN 

DATA REQUIRED BY THE PRIVACY ACT OF 1974  

DA FORM 4856  JUN 85

USAPPC V1.10

PART I - BASIC DATA

7. TRAINING SCORES

MED

LOW

PART II - OBSERVATIONS

EDITION OF JUL 84 IS OBSOLETE.

FOR TRAINING UNITS ONLY

 HIGH

1.  NAME 

(last, first, MI) 

   

2. SOCIAL SECURITY NO.

3. GRADE

4. SEX

5.  UNIT  

HHC, 2nd Battalion, 70th Armor

Fort Riley, KS 66442

6. WEEK OF TRAINING

8.  DATE AND CIRCUMSTANCES  

DATE:________  Supervisor failed to ensure that a member of his section was properly recognized for his service by submitting a

recommendation for award IAW established timelines.

9.  DATE AND SUMMARY OF COUNSELING  

DATE:_________ As per my established guidance, every soldier in this command who has performed satisfactorily during his tenure will be

appropriately recognized for his service to the company and battalion with an appropriate PCS or ETS award. This award will be presented

in a unit formation before the soldier leaves. Soldiers who have not performed satisfactorily and are not deserving of an award will be

counseled in writing as to why they are not being recommended for an award.  By not submitting your recommendation for award in

accordance with the processing timelines established, you have jeopardized this guidance and demonstrated a lack of planning and concern

for the welfare of your troops.  Every soldier deserves to be recognized for his efforts, and failing to do so erodes at the both the soldier's

and unit's morale.  A leader should always put the needs of his subordinates before his own, and ensuring a soldier's award is processed in a

timely fashion must always be a priority when planning your administrative requirements.  Because your soldier's award was submitted late,

you will closely monitor its progress through the awards processing channels to ensure it does not become delayed.  You will also coordinate

with the First Sergeant to have the award presented at a unit formation prior to the soldier's departure.  If this is not possible, you will

personnally mail the award via certified mail to ensure its receipt.
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123-45-6789

28d. SIGNATURE

NAME

RAMBO, John J.

27a. ORDERS ISSUING HQ

30. DATE

d. RECOMMEND: 

d. RECOMMEND: 

d. RECOMMEND: 

d.

26.

DOWNGRADE TO:

UPGRADE TO:

I certify that this individual is eligible for an award in accordance with

AR 600-8-22; and that the information contained in Part I is correct.

22a. SIGNATURE

INTERMEDIATE

AUTHORITY

23.

PART IV - RECOMMENDATIONS/APPROVAL/DISAPPROVAL

22.

22b. DATE

a. TO   

Commander

            2nd Battalion, 70th Armor

b. FROM   

Commander

        HHC, 2nd Battalion, 70th Armor

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

Christopher H. Engen

f. RANK

CPT

g. TITLE/POSITION

Company Commander

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

24.

a. TO   

b. FROM   

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

f. RANK

g. TITLE/POSITION

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

25.

a. TO   

b. FROM   

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

f. RANK

g. TITLE/POSITION

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

RECOMMEND UPGRADE TO:

APPROVAL

AUTHORITY

a. TO   

Adjutant

           2nd Battalion, 70th Armor

b. FROM   

Commander

                 2nd Battalion, 70th Armor

 c. DATE

 

 

APPROVED

DISAPPROVED

e. NAME

R. Bruce Haverty

f. RANK

LTC

g. TITLE/POSITION

Battalion Commander

h. SIGNATURE

i. COMMENTS   

PART V - ORDERS DATA

27b. PERMANENT ORDER NO.

28a. NAME OF ORDERS APPROVAL AUTHORITY

28b. RANK

28c. TITLE/POSITION

29. APPROVED AWARD

31. DISTRIBUTION

REVERSE, DA FORM 638, NOV 94

USAPPC V6.00
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Include only AAM, ARCOM, MSM, etc, no service medals or ribbons





Ensure you sign before submitting





Use precise wording and completely describe achievement; avoid vague statements.





� EMBED FormFlowFiller  ���





� EMBED FormFlowFiller  ���





Include only AAM, ARCOM, MSM, etc, no service medals or ribbons





Ensure you sign before submitting





Use precise wording and completely describe achievement; avoid vague statements.
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Include only AAM, ARCOM, MSM, etc, no service medals or ribbons





Ensure you sign before submitting





For MSM recommendation, add duty title and date of presentation





For MSM add duty position and desired date of presentation





Ensure you sign before submitting





Include only AAM, ARCOM, MSM, etc, no service medals or ribbons
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