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Criminal Law 
Administrative Separation Request Form
	Ensure that Admin Sep. Packet is complete or it WILL NOT be accepted. If in doubt or if you require assistance, please call us @ 239-3450. Print Neatly and Staple form to Manila Folder.


Note: You can fill the form electronically. Double-click the boxes to check-mark. 


	Soldier’s Basic Administrative Data

	Name (Last, First MI):
	
	Rank:
	

	POC Name & Number:
	     
	Unit:
	

	Soldier ETSing, PCSing, or Transferring within next 60 Days?
	 FORMCHECKBOX 
 No                     FORMCHECKBOX 
 Yes – When?                               

	Is the Admin Sep. Checklist Attached? (Required for Turn-in)
	 FORMCHECKBOX 
 No                     FORMCHECKBOX 
 Yes 


	Commander’s Information and Decision (Commander Conducting Action)

	Discharge Recommendation:
	 FORMCHECKBOX 
 Retain              FORMCHECKBOX 
 Honorable           FORMCHECKBOX 
 General Under Honorable 

	
	 FORMCHECKBOX 
 Other Than Honorable - Must Call Trial Counsel @ 239-2013

	Commander’s Full Name
	
	Commander’s Branch:
	

	Commander’s Signature:
	
	Commander’s Rank:
	


	Type of Administrative Separation Requested

	 FORMCHECKBOX 

	5-8
	Due To Parenthood
	 FORMCHECKBOX 

	14-12a
	Minor Disciplinary Infractions

	 FORMCHECKBOX 

	5-13 / 5-17
	Personality Disorder / Mental
	 FORMCHECKBOX 

	14-12b
	Pattern of Misconduct

	 FORMCHECKBOX 

	5-16
	Further Education
	 FORMCHECKBOX 

	14-12c
	Commission of Serious Offense

	 FORMCHECKBOX 

	6
	Dependency or Hardship
	 FORMCHECKBOX 

	15
	Homosexual Conduct

	 FORMCHECKBOX 

	8
	Pregnancy
	 FORMCHECKBOX 

	16
	Changes in Service Obligation

	 FORMCHECKBOX 

	9
	Alcohol / Drug Rehab Failure
	 FORMCHECKBOX 

	18
	Failure to Meet Body Fat Standards

	 FORMCHECKBOX 

	13
	Unsatisfactory Performance
	 FORMCHECKBOX 

	Other
	Explain:


	INTERNAL BRIGADE TRACKING

	Accepted Packet:
	
	Date:
	

	Prepared Packet: 
	
	Date:
	

	NCOIC / NCO Review:
	
	Date:
	

	Attorney Review:
	
	Date
	

	
 FORMCHECKBOX 
 Your Packet was Approved.

 FORMCHECKBOX 
 Your Packet was Not Approved for the Following Reasons:



	BDE CSM Review (Only When Going To BDE CDR) :
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