
Absent without Leave (AWOL)/Dropped from Rolls (DFR) Checklist
NAME:





     AWOL DATE:






UNIT:






     DFR DATE:





AWOL PACKET

(Due to AWOL section with 48 hours of soldier absence)

[   ]
DA Form 4187 – PDY to AWOL (Original Copy)

[   ] 
DA Form 268 – Report to Suspend Favorable Personnel Actions (FLAG)

[   ]
ERB

DFR PACKET

(Due to AWOL section with 48 hours after soldier is DFR)

[   ]
DA Form 4187 – AWOL to DFR (Original Copy)

[   ]
DD Form 458 (Charge Sheet – Article 85)
[   ]
DD Form 553 (Deserter/Absentee Wanted by the Armed Forces)

[   ]
Copy of Letter to Next of Kin for AWOL

FINAL DFR PACKET

(Due to AWOL Section within 10 days after Soldier is dropped from rolls (DFR)

[   ]
Copy of Letter to Next of Kin for DFR

[   ]
Medical Records

[   ]
Dental Records

[   ]
Military Personnel File (201 File)

[   ]
Memorandum revoking security clearance or statement of none signed by Unit’s S-2

[   ]
Copy of DA Form 3645 – Military Issue

[   ]
Copy of DA Form 54 – Record of Personal Effects

[   ]
Copy of DA Form 3078 – Initial Military Issue

OR

[   ]
Memorandum of No Military Issue or Personal Property if none left behind

REMARKS:

1. A soldier is AWOL after not showing up for duty for 24 consecutive hours.

2. A soldier is DFR after being AWOL for 30 consecutive days.

Installation Deserter Control Staff:
Mr., Human Resource Assistant, 785-, Building 212, Room 101 
Mr., Human Resources Assistant, 785-, Building 212, Room 101

Contact Information:

DSN for 240 numbers is

 DSN for 239 numbers is 

Mailing address is Commander, USAIMA, ATTN:  IMNW-RLY-HRM-N, 212 Custer Avenue, Room 101, Fort Riley, Kansas 66442
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