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History. This UPDATE issue is a reprint of
t h e  o r i g i n a l                                                 f o r m  o f  t h i s  r e g u l a t i o n  t h a t  w a s
published on 15 October  1979. Since that time,
n o  c h a n g e s  h a v e  b e e n  i s s u e d  t o                        a m e n d  t h e

o r i g i n a l .  T h i s  p u b l i c a t i o n  h a s  b e e n
r e o r g a n i z e d  t o  m a k e  i t  c o m p a t i b l e  w i t h  t h e
A r m y  e l e c t r o n i c  p u b l i s h i n g  d a t a b a s e .  N o
content has been changed.
Summary. This revision eliminates repor-
ting requirements, updates office symbols and
acronyms, and clarifies procedures for requ-
esting personnel to fill TDY positions.
Applicability. See paragraph 2.

Army m anagement c ontrol p rocess.
S u p p l e m e n t a t i o n . L o c a l  s u p p l e m e n -
tation of this regulation is permitted but not
r e q u i r e d .  I f  s u p p l e m e n t s                 a r e  i s s u e d ,  A r m y
S t a f f  a g e n c i e s  a n d  m a j o r  A r m y  c o m -
m a n d s                 w i l l  f u r n i s h  o n e  c o p y  o f  e a c h  t o
H Q D A  ( D A P E – M P E )  W A S H             D C  2 0 3 1 0 ;
o t h e r  c o m m a n d s  w i l l  f u r n i s h  o n e  c o p y  o f
each to the next higher headquarters.
I n t e r i m  c h a n g e s .  I n t e r i m  c h a n g e s  a r e

not official unless they are authenticated by
The Adjutant General. Users will destroy in-
terim changes on their expiration dates unless
sooner superseded or rescinded.

S u g g e s t e d  I m p r o v e m e n t s .  T h e
proponent agency of this regulation is the Of-
fice of the Deputy Chief of Staff for Person-
nel. Users are invited to send comments and
suggested improvements on DA Form 2028
(Recommended Changes to Publications and
Blank Forms) direct to HQDA(DAPE–MPE)
WASH DC 20310.

Distribution. Active Army, C; ARNG, D;
USAR, D.
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1. Purpose
This regulation sets forth policies, procedures, and responsibilities
for procuring military personnel (individually or in a group) for
TDY.

2. Applicability
a. This regulation applies to the procurement for TDY of  military

personnel of the Active Army. It also applies to personnel of the
Army National Guard and Army Reserve when on active duty (but
not active duty for training).

b. This regulation does not apply to TDY in connection with—
( 1 )  M e e t i n g s ,  c o n f e r e n c e s ,  p r o g r a m  r e v i e w s ,  a n d  s i m i l a r

gatherings in which personnel attend as representatives and remain
under the direct control of their parent organizations.

(2) TDY performed as part of assigned duties to fill mission-
requirements (AR 1–40).

(3) TDY to attend a school or course of instruction.

3. Explanation of terms
a. DA Staff proponent. The staff agency having primary interest

in a task that requires procuring TDY personnel. (Staff areas of
interest are listed in sec II, chap. 2, AR 10–5.)

b. DA Staff sponsor. The staff agency having primary staff inter-
est in the functions, operations, or mission of a major command or
one (or more) of its subordinate commands. (DA Staff sponsors are
listed in table 1.)

Table 1
Command-Sponsor Designations

Command DA Staff Sponsor

USAREUR ODCSOPS
USARJ ODCSOPS
EUSA ODCSOPS
US MACTHAI ODCSOPS
FORSCOM ODCSOPS
TRADOC ODCSOPS
HSC OTSG
UASCC OACSAC
DARCOM ODCSLOG/ODCSRDA
USAREC ODCSPER
USCIDC ODCSPER
MTMC ODCSLOG
MDW OCSA
INSCOM OACSI
WESTCOM ODCSOPS

c . O r i g i n a t i n g  o r g a n i z a t i o n .  C o m m a n d / a g e n c y / a c t i v i t y  r e q u -
iring TDY personnel to perform an assigned mission.

4. Policy
a. TDY personnel will not be used for normal missions to circum-

vent authorized strength limits.
b. Every effort will be made to fill TDY needs from person-

nel available to the originating organization.
c. Requests for TDY personnel from agencies or commands out-

side the originating organization will be initiated at least 120 days
before the reporting date. If the 120 day period cannot be met,
r e q u e s t s  w i l l  b e                                                                                                                                                                   i n i t i a t e d  s u f f i c i e n t l y  i n  a d v a n c e  o f  t h e  r e q u i r e d
reporting date to allow personnel selected at least 30 days notice. In
those rare cases where 30 days notice cannot be met, include full
justification in the request. For those requests sent to HQDA, the
Office of the Chief of Staff, Army, (HQDA (DACS–DSZ–A)) will
make the final decision.

d. Originating organizations will provide funds for travel and per
diem for TDY personnel requested from outside their resources. Req-
uests for TDY support that do not give valid fund citations or
other means of funding—such as an Intra-Army Order for Reimburs-
able Services (DA Form 2544) or a form specified by AR 37–27 for
other than DA agencies—will be returned to the originating organi-
zation without action. Exceptions are noted in paragraph 4e below.

e. If the Office of the Secretary of Defense requests personnel for
TDY without a fund citation and DA is directed to absorb the cost,
coordinate with the following to obtain citation or an operation
program adjustment:

(1) The Staff Management Division, Office of the Chief of Staff
(HQDA (DACS–DMS)) for personnel assigned to HQDA, or

(2) The parent command of personnel not assigned to HQDA.
f. Commands/agencies tasked to participate in study efforts or to

send representatives to similar activities will normally support par-
ticipating members of their respective commands/agencies.

g. Personnel detailed within the National Capitol Region (as de-
fined in AR 56–11) normally will not be authorized (as advantageous
to the government) to use their POV. If unusual circumstances exist,
a request for exception for each case may be submitted through
channels to HQDA (DACS–DSA).

h. These policies apply for extensions to TDY:
(1) TDY away from home station will be held to a minimum con-

s i s t e n t  w i t h  m i s s i o n  r e q u i r e m e n t s .  P a r a g r a p h s  3 – 5 a a n d b,  A R
3 1 0 – 1 0  c o n t a i n  p o l i c i e s  o n  l e n g t h  o f  T D Y  a n d  a p p r o v a l      o f
extensions.

(2) The approval of a request for extended TDY does not mean-
that the same person must be retained in the TDY status. The
command or agency may replace the individual if necessary.

5. Procedures
a. Approval authority.
(1) Requests for TDY personnel from an agency outside the

Department of Defense (DOD) must be approved by the Special
A s s i s t a n t  t o  t h e  S e c r e t a r y        a n d  D e p u t y  S e c r e t a r y  o f  D e f e n s e
( S A T S D ) .  R e q u e s t s  m u s t  i n c l u d e  a n y  c h a n g e s                                                             t o  p r e v i o u s l y  a p -
proved TDY support. No commitment will be made to the requ-
estor before SATSD approval.

(2) Requests for TDY support from an agency within DOD must
be approved by the Deputy Assistant Secretary of Defense (Ad-
m i n i s t r a t i o n )  ( D A S D ( A ) ) .  R e q u e s t s  m u s t  i n c l u d e  a n y  c h a n g e s  t o
previously approved TDY support. No commitment will be made to
the requestor before DASD(A) approval.

( 3 )  R e q u e s t s  f o r  T D Y  p e r s o n n e l  f r o m  D O D  a n d  t h e  A r m y
Secretariat must be processed through the Administrative Assistant to
the Secretary of the Army (SAAA) to Office, Chief of Staff, Army
(DACS–DSZ–A).

(4) The Director of the Army Staff (DACS–DSZ–A) will serve
as DA Staff proponent for all requests for TDY support from DOD,
the Army Secretariat, or another Service. Staff agencies/MACOMs
may be tasked directly or the tasking may be passed to the proper
DA Staff agenciesfor proponency or sponsorship.

b. Requests originating within the Army Staff (HQDA). The DA
S t a f f  a g e n c y  o r i g i n a t i n g  a  T D Y  r e q u e s t  w i l l  b e  t h e  D A  S t a f -
f proponent and will try to fill the requirements from resources
within its jurisdiction. If unable to do so, the agency will prepare a
tasking directive according to AR 15–1, supplemental Staff proce-
dures, and as noted in paragraph 5d below.

c. Requests originating within the Army but outside the Army Staff
(HQDA).

( 1 )  O r i g i n a t i n g  o r g a n i z a t i o n s  w i l l  t r y  t o  f i l l  T D Y  r e q u -
irements from within their own resources. If unable to do so, they
will forward a request through command channels. Each level of
command will try to fill the requirement from available resources. If
the request reaches MACOM level and the MACOM is unable to fill
the requirement, the MACOM will try to fill the requirement by
direct coordination across lateral command lines.

(2) If the requirement cannot be resolved at MACOM level,
the request will be sent to the proper DA Staff agency (see table 1)
for preparation of a tasking directive. The DA Staff agency will
then become the proponent.

(3) As an exception to the above procedures, when staffing New
E q u i p m e n t  T r a i n i n g  T e a m s  ( N E T T ) ,  a g e n c i e s  r e s p o n s i b l e  f o r
new equipment training will send requests for additional TDY per-
sonnel directly to TRADOC or FORSCOM (AR 71–5).
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d .  A d d i t i o n a l  p r o c e d u r e s .  A d d i t i o n a l                                                                                                                                                                                                                                                                     p r o c e d u r e s  f o r  T D Y  m i s -
sions for the following Teams are contained in AR 12–7:

(1) Technical Assistance Teams (TAT).
(2) Quality Assurance Teams (QAT).
(3) Mobile Training Teams (MTT).
e. Tasking directive.
(1) Before issuing a tasking directive, the DA Staff proponent will

informally alert the proper agency/MACOM. This alert notice will
provide enough information to permit initial evaluation of the effort
required and impact on other agency/command missions. After eval-
uating the alert notice, the agency/MACOM will either agree to pro-
vide the requested personnel or give reasons for noncompliance.

( 2 )  T h e  D A  S t a f f  p r o p o n e n t ,  a f t e r  c o o r d i n a t i n g  w i t h  i n t e r e s -
t e d                                         D A  S t a f f  a g e n c i e s / M A C O M s ,  w i l l  i s s u e  a  t a s k i n g  d i r e c t i v e
through the DA Staff sponsor(s) (table 1) to the agency/MACOM.
The DA Staff sponsor will review, validate, and assign TDY require-
ments based on current strengths of the agency/MACOM.

(3) If the agency/MACOM being tasked cannot comply with the
TDY request, a nonconcurrence with supporting reasons will be for-
warded through the DA Staff sponsor to the DA Staff proponent.
The DA Staff proponent will try to resolve the issue. If agreement
cannot be reached, the DA Staff proponent agency will reclaim in
w r i t i n g  t o  t h e  D i r e c t o r  o f                                         t h e  A r m y  S t a f f  ( D A C S – D S Z – A )  f o r
resolution.

f. Requests for TDY personnel will contain at least the following
data:

(1) Grade.
(2) Specialty for commissioned officers; PMOS for warrant 

officers and enlisted personnel.
(3) Security clearance (minimum required).
(4) Special qualifications required.
(5) Period and length of TDY
(6) Reporting date and place.
(7) Purpose. (Include full justification and impact if requirement

is not met.)
(8) Fund citation or other means of funding.
(9) Availability of messing and billeting facilities.
(10) Mode of transportation
(11) Passport and visa requirements
(12) Clothing requirements
(13) Special immunization requirements
(14) Baggage Allowance
(15) Special instructions, to include expected travel overseas and

the period required.

6. Responsibilities
a. Except for requests where HQDA (DACS–DSZ–A) acts as the

DA Staff proponent, the DA Staff agency in whose area of interest
the TDY requirement falls will act as DA Staff proponent.

b. Director of the Army Staff (DACS–DSZ–A) will—
(1) Receive, evaluate, and determine CSA or VCSA interest in

all requests for TDY personnel from the White House, the Congress,
other Federal or State agencies, Office Secretary of Defense, and
Office Secretary of the Army.

(2) Task DA Staff agencies/MACOMs or refer approved requ-
ests to the proper DA Staff proponent.

(3) Resolve conflicts concerning TDY support.
c. Army Staff agencies having field operating agencies under their

control will act as DA Staff proponent for TDY requests involving
their agencies.

d . R e s p o n s i b i l i t y  f o r  f u r n i s h i n g  t h e  f o l l o w i n g  p e r s o n n e l  w i l l
be retained by the agency noted.

( 1 )  P e r s o n n e l  t o  s t a f f  C S A / V C S A / D A S  d i r e c t e d  a d  h o c
working groups, panels, committees, task groups, and study groups:
HQDA Staff agency, as directed by the Director of the Army Staff
(DACS–DSZ–A).

(2) Tour directors and interpreters for visiting personnel: Office of
the Assistant Chief of Staff for Intelligence (DAMI–FL).

e. When agencies/commands are unable to identify personnel for
specific requirements stated in tasking directives, they may request

assistance in identifying qualified personnel from MILPERCEN, OT-
JAG, OTSG, or OCCH, through the Director of the Army Staff
(DACS–DSZ–A).
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Appendix A
Department of the Army Addresses

The addresses shown below will be used in all correspondence to
HQDA.

1. General information pertaining to policies and procedures.
a.  HQDA (DAPE–MPE)

WASH DC 20310
b.  HQDA (DACS–DSZ–A)

WASH DC 20310

2. Requests/information pertaining to officer personnel.
a.  Army Medical Department officers.

HQDA (DASG–PTZ)
WASH DC 20310

b.  Chaplains.
HQDA (DACH–PE)
WASH DC 20310

c.  Officers of the Judge Advocate General’s Corps.
HQDA (DAJA–PT)
WASH DC 20310

d.  Officers not assigned to a branch of service covered in a, b, or
c above.
HQDA (DAPC–OPD–J)
ALEX VA 22332

3. Requests/information pertaining to enlisted personnel. HQDA
(DAPC–EPS–S)
ALEX VA 22332

4. Requests pertaining to official foreign liaison matters.
HQDA (DAMI–FL)

WASH DC 20310

3AR 614–11 • 15 October 1979



UNCLASSIFIED PIN 006421–000



USAPA
ELECTRONIC PUBLISHING SYSTEM
TEXT FORMATTER ... Version 2.58

PIN: 006421–000
DATE: 04-22-99
TIME: 10:43:50
PAGES SET: 7

DATA FILE: n162.fil
DOCUMENT: AR 614–11
DOC STATUS: REVISION



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


